ACING THE INTERVIEW

WHEN YOU'RE UP AGAINST SOME STIFF COMPETITION
put on the job market, it can be sasy to got lozt in the shuffle of things. In these tough times, it's difficult to land an intardew,
much less a naw job, 0 its important o ba on point throughout tha process. 5o, what should interviaveaas do to stand out i
potential employers?
Here are the top sources that lead to interviews.

COLD 50URCE

@ come thromgh online sources

Iszch a5 search gngings and |ob Eoands|

@ originate interpersonally

WARM S0URCE

@ come from referrals
@ come from company career sites
@ come from internal applications

k. originate from walk-ins

PREPARATION

First things first, spand tme researching tha company beforahand. The best way ta da
this is to explora its website—undarstand its mission statemant, product offarings,

spcial madia, and management team.
ATTIRE

Search for recent news articles about the company

It's impartant to look the part when gaing intoe an

intarview, so invest in a new switor slacks and
buttan-down shirt. Look into your intarviewer's background on the company’s wabsita. You may find bio

pages that will give ingight into his or her activities atthe company.

Ba well-groomed. Men, get a fresh haircut; wemen,
considar going to the salan Practica your responsas to difficult quastions,

s0oyou won 't ba caught off guard.

Make sure your shoes are clean and loak profazsional.
Keep any fragrance, mekeup, and jewelry minimal. Before you go in, be sure you completely understand

the job deseription and the distinctions in job tites —
and funciions,

STEP 2 » RIGHT BEFORE THE INTERVIEW

Alweys be sure to daubla-check that you have everything you nead befara entering the

! ; : ; BE NICE.
intarview, This includas copies of your resums, & pen and paper and, of course, a
profassianal attituda. Ba kind to everyona. From tha momant you walk in the building, smile, be

respectiul, personable, and professional at all times. You want amyona you
WHAT TO BRING

intergct with to remember you in a positive way.
EXTRA COPIES.

Dan't leave homa without 2xtra copies af your
resume, caver letter, and referencas,

SHAKE ON IT.

Always shake hands when you meet the hiring manager ar intarviewer, and shake again
_‘ wwhen the intarview is ower. Maka sura your handshake isn't too strong or ton week.
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STEP 3 » BODY LANGUAGE

Taday is the day. You're ready for whatever they throw at you, but remember to keep a
few tips in mind.
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WRITING TOOLS.
It may saam slementary, but bring two pens and a noteboak.

DON'T EE LATE.

Arrive a faw minutas early, and allaw extra me for travel delays.

OFF-MODE.
Turn off your call phemne, and complataly aveid uging it during the intarview,

SIT UP.

HOW TO BEST ANSWER QUESTIONS

SHORT AND SWEET. EYE CONTACT.

N
\\
ME, ME, ME. M E ! LISTEN UP. “

THREE TOUGH QUESTIONS

INTERVIEWER: INTERVIEWER: INTERVIEWER:
“WHY SHOULD | HIRE You?" “TELL ME ABOUT YOURSELF?™ “WHAT WOULD THE PERSON WHD
/ LIKES ¥0OU LEAST IN THE WORLD SAY
? \..4? YOUR RESPONSE: YOUR RESPONSE: ABOUT YOU?"
Mustrate wihy you ara tha most Thaz is likely & warmup question, but
gualifiad candidata. Do this by dan't go through your rasuma YOUR RESPONSE:
rewvigwing the job dascription and pant-by-point. Kaap your answer ta 8 Mote a part of your parsonality
closaly idantifying to tha skills listed. minute or two. Caver four tapics: aarly that might saam negative but is
Then, cite expariences from yaur years, education, work history, and actually pasitive. An example could ba

| pastthat carrelata ta thase skills FRCENT CAPBEr AXpEriance. mmpatiance. While this could be bad in
and knawledge. the workplace, yau could spinitin a
weiy that strassas timalingss and
driving deadlinas.

Whan tha interview winds down, prapare a faw strong questions to ask the

intarviewar. This is the chance to demanstrata your knowledga of the company It's & small world, and you don't want to burn any

and broader field and t convey how your longterm goals relate tw the job. bridges. Mever badmouth a former supervisor, coworker,
OF organization in an interview,

U : ] T i 5 T I ;
. Howw wiould you describe the company's culture and lzadership philosaphy? Maver lia. Kaap your answers truthful and succinst.

. "Az an employee, how can | exceed your expactations?”

Dan't ask about salary, vacations, bonuses, ratremeant, or
athar benehts watil attér you've racaived an offar. Althaugh

. "Howw can | help your company maet your goals?™

. “What excites you sbout coming inta work?™ wou shauld be praparad to answar a question about salary
reguiramant, try to dalay discussmg salary until theare's an

aftar on the tabla.

Batare you leava, ask about tha next staps and expacted tmeframe m the hinng
process. IFyou don't hear back within that period of tme, fallow up. Alweays remambear
ta ba patient and palite.

BE PREPARED FOR ANYTHING.

Somatimes, it's hard to gawge what will come next from your interviewar.

Hera are fiva weird, but real, interview questions asked last year, a

"WHAT'S YOUR FAVORITE "HAVE YOU EVER STOLEN “ON A SCALE FROM 1 “"HOW MANY COWS ARE "HOW WOULD YOU
SONGT PERFORM IT FOR A PEN FROM WORKT" TO 10, RATE ME AS AN IN CANADA?" DIRECT SOMEDNE ELSE
US NOW." __ naknd it iy Ssftware, 1o an INTERVIEWER." gk it Ginge, oo i leal ON HOW TO COOK AN

—azked &t LiveagSocial, to &n goftweare archetect cand-dats —asked at Krall Foods, 1o data quality ruauntor candidate OMELET?"

Advantures Laly managana p genaral leharer candidate pskas at "ETLL, to an
cEnde0ale ana‘yet candi@ata
STEP 4 » SENDING A THANK YOU NOTE

Followang up an intarvigw with a thank-you nota can leave a lasting imprassion, 20
don't forgat o send one. [t could seal tha daal.
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BE THANKFUL.

REMEMBER TO DO YOUR RESEARCH, EXUDE PROFESSIONALISM, AND

BE YOURSELF AT YOUR NEXT INTERVIEW.

SOURCES:
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